
To the Manager

Every year in the UK approximately 3 million PCs are decommissioned and are no longer in use. A great many of these un-used PCs are in fine working order. Yet, in the developing world 99% of schoolchildren graduate from high school not having seen or touched a computer in the classroom.

Compudonor International aims to bridge this digital divide by donating computers from the UK for re-use in schools and community organisations in developing countries. 
What we do…..

· Acquire computers that can be re-used in the developing world
· Increase the number of UK organisations donating their used IT equipment for re-use overseas.

· Identify and work with those organisations in recipient countries that will be able to derive maximum value from refurbished computers.
We presently have a large quantity of PCs that need to be refurbished for re-use. 

We are offering your organization 500 donated PCs under the following conditions:

· The PCs are in London and we will not be providing transportation
· There is no funding for transport

· All logistics with regards to importation must be taken care of ie. Import duties, tax and customs and excise

· Disposal at end-of-life will be carried out in an environmentally friendly way

Please would you respond to this letter immediately and include the following:
· Proposal of what you intend to do with the donated PCs

· Proposal of funding for all transportation costs from London to your technical service centre 

· What arrangements for transport have been made – how long will it take to collect them (must be collected within one month) 

· How importation logistics (importation regulations, tax and customs duties) are going to be taken care of in your country
· Evidence that the Official Journal of the European Union on waste electrical and electronic equipment (WEEE) has been read - refer to module 5 for this information
· If the relevant information cannot be found – explain the difficulties you encountered

We look forward to receiving your response.

Regards,

Prakash Patel

(Director of Compudonor International)
